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Introduction
* The implementation of quality control procedures, at an academic laboratory, relies on a system that flows

Information to scientists, staff and students in a clear and accountable manner, based in Standard Operation
Procedures (SOPSs).

* The organization and implementation of new methodologies, in a new laboratory, implies the definition of a
work culture and structure from inception to completion.

* Once training Is successfully completed, the user Is approved and qualified as competent user.

Methods

» All users have the onboarding training to laboratory work, | @ | — |
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Instructions

Please enter your name and job title on the first page.
Before signing this form, you are required to sign in the signature recognition form.

 Each person receives a starting pack of documents: 2 oL @ ctouey
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The laboratory safety training confirms the basic competency and regulatory
requirements for those working in labs. This training requirement must be fulfilled
before starting any laboratory activities.

Training Record, Welcome Laboratories and Laboratory | sssessimizssss

The trainer must sign and date this document as proof that you acquired the
specific competencies described in the Standard Operation Procedure {SOP). The

trainee must sign it as well
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Additional training events should be recorded in the Additional training section at

the end of this record. This should include names and dates of the trainings.
Documents issued by other Institutions including Certificates, may be included as

The hard copy of this training record, signed and dated, is the definitive record and

« The SOPs are regularly updated and improved to reflect | =mmmsessrss

In case the user does not comply with the Training Record, his/her access to the
laboratory will be revoked until training competencies are in place.
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Implementation of a pre-Good Laboratory Practice management system
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 The pre-GLP system Is an adaptation of the quality system In place at the

Author

Author Signature Date
Ricardo Pinheiro
Function

Lab Manager

Jenner Institute, University of Oxford.

Approved

» All equipment's, procedures and protocols are available as SOPs. S -

Paulo Bettencourt

Function
Lab Director

Conclusions

* We successfully implemented a new quality pre-GLP management system at Catolica Medical School.
* The system allows all users to be trained in different methodologies in an accountable manner.

 The management system Is a step forward in guality assurance and standardization of methodologies towards GLP.
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